
PROBATE & LETTERS 
OF ADMINISTRATION

PROBATE:
Where a person has died leaving a Will that nominates 
a particular person as executor, the Court may prove 
that Will and grant probate to the executor.

LETTERS OF 
ADMINISTRATION:

Where a person has died leaving no valid Will, the Court 
may grant Letters of Administration to an appropriate 
person, usually a beneficiary of the deceased's estate.

LETTERS OF 
ADMINISTRATION 
WITH WILL ANNEXED:

Where a person has died leaving a Will that does not 
name an executor or where the only executor named in 
the Will is unable or unwilling to apply for a grant of 
probate.  The Court may grant Letters of Administration 
with the Will annexed to an appropriate person, usually 
a beneficiary of the deceased's estate. 



1 - Execution

 
To complete an application for the grant of probate or letters of 
administration, the application must be sworn or affirmed in the presence 
of a Justice of a Peace, an experienced Lawyer who has held a practice 
certificate for at least two years or a public notary (within the meaning of 
the Public Notaries Act 1979).
 
The person making the application and the authorised witness must sign 
at the bottom of each page in the spaces provided.
 
The person making the application and the authorised witness must also 
sign where indicated on the last page of the document.  On the last page, 
the date on which the application was signed and the address at which the 
application was signed must be included in the spaces provided.  The 
authorised witness is required to affix their stamp setting out their 
qualifications as an authorised witness.
 
The person making the application and the authorised witness must also 
sign on the cover of the original Will, or if that is not possible, somewhere on 
the Will that does not interfere with the text of the document.  Signing the 
Will confirms to the Court that you believe that the Will signed is the only 
and true Will of the deceased in respect to which the application is made.
 
 

2 - Checklist

Do you have the deceased's original signed Will? (and not just a 
photocopy)
Do you have the deceased's original Death Certificate? (and not just a 
photocopy)
Have you sworn or affirmed your application before a Justice of the 
Peace, Lawyer or Public Notary?
Have you and the authorised witness signed the original Will?
Have you provided the fee for filing the application with the Supreme 
Court of Western Australia?  Please request further information in this 
regard.


